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2. Management of Permanent and Temporary Email Records 
Did your agency and components meet the M-12-18, target goal 1.2 to manage all email 

records in an electronic format by December 31, 2016? (M-12-18, Goal 1.2 and OMB 

Circular A-130 5(h), 3(b), page 19) 

Per discussion with NARA's Director of Records Management Oversight and Reporting, 
this question is being deferred pending the completion of the separate “Federal Email 
Management Report” which was sent directly from NARA to AROs.  AROs are required to 
respond to NARA by March 17. NARA will provide DoD a summary of the reports 
submitted.  .  

3.  Records Schedule Submission for Existing Records 
Did your agency and its components meet the M-12-18 target deadline to schedule all 

existing paper and non-electronic records by December 31, 2016? (M-12-18, Part I, Section 

2.5) 

 Yes 

☐ No  

All DoD Components have scheduled existing paper and non-electronic records with the 
exception of the Department of the Navy (DON), National Defense University (NDU) and 
United States Pacific Command (USPACOM).  

 The DON is currently in the final stages of a complete revision to its retention 
manual (SECNAV Manual M-5210.1).  The new manual will reduce the number of 
schedules from more than 7000 to 600 and includes previously unscheduled 
records.  

 NDU is in the process of finalizing their inventories of their more complex 
components and plan to complete this goal by mid 2017.  

 USPACOM has had resource problems with their personnel being overtasked, as 
well as a shortage of certified records managers. USPACOM continues to make 
progress on this goal. 

4. Management of Permanent Electronic Records 
Is your agency and its components making progress toward meeting the M-12-18 deadline 

to manage all permanent electronic records electronically?  (M-12-18, Goal 1.1) 

 Yes 

☐ No  

All DoD Components are making progress toward meeting the deadline to manage all 
permanent electronic records electronically. In many cases, DoD Components have 
acquired or are in the process of acquiring systems for this purpose. As an enterprise, DoD 
is in the process of acquiring an enterprise desktop solution that will include records 
management capabilities. This solution will provide the capability to electronically manage 
electronic records created through desktop applications such as word processing, 
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spreadsheets, video conferencing, and messaging. For discussion of progress by specific 
Components, please refer to the appendixes. 

5. Digitization of Permanent Records Created in Analog Formats 
Has your agency developed plans or taken actions to evaluate and implement the 

digitization of permanent records created in hard copy or other analog formats (e.g., 

microfiche, microfilm, analog video, analog audio)? (M-12-18 Goal 1.1) 

 

 Yes 

☐ No  

All DoD Components have developed plans or taken actions to evaluate and implement 
digitization of permanent records created in hard copy or other analog formats with the 
exception of OCJCS, Defense Contract Management Agency (DCMA), and USPACOM: 

 OCJCS recognizes the benefits of maintaining permanent records electronically 
based on past experience with digitization projects. However in the current budget 
environment, funding is scarce and it is difficult to plan for a long term scanning 
project. OCJCS continues to accession permanent paper record collections to 
NARA on schedule. 

 DCMA has not yet formalized its process for digitizing historical temporary or 
permanent hard copy documents. Their plan is to base decisions on the business 
value, resources, record type, and retention. 

 USPACOM does not have a formal plan for digitization. However, discussions are 
underway with the owners of the bulk of records in hard copy and analog formats. 
This area will be addressed as focus is shifted to managing permanent electronic 
records.  

6. Records Management as Component of Information Resources Management 
Strategy 
Have you, as the SAORM, taken steps to include records management as a key component 

of your agencyôs information resources management strategy in accordance with the 

revised OMB Circular A-130, Managing Information as a Strategic Resource?  (OMB A-

130 5.h, page 19) 

 

 Yes 

☐ No  

The April 2015 Department of Defense Information Resources Management Strategic Plan 
includes records management as a key component of the strategy.  The strategy includes 
seven goals. The first goal is “Exploit the Power of Trusted Information Sharing.”  One of 
the Strategic Elements supporting the goal is “Deploy an effective Records Management 
System/Program.” 


